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REPORTING

Goal:

Provide  instructions  or written notifications  
according to Laboratory  policy in compliance with 
national and international regulations and practices



REPORTING

�Overview
� Laboratory policy on sample file content

�Report writing

�Technical and administrative review

�Report issuance 

�Compliance with set standards

�Confidentiality



LABORATORY POLICY ON
SAMPLE FILE CONTENT

1. Purpose of sampling
�General Market surveillance

�Custom control

�Monitoring

�Risk Assessment

�Transboundary Movement



LABORATORY POLICY ON
SAMPLE FILE CONTENT

�2. Role of Laboratory
�National reference laboratory

�Reference laboratory

�Service / commercial laboratory

�testing / certification

� export purpose / trade

�Public / private 



REPORT WRITING

�QUESTIONS:
� Specific  / general report ?

�Sampling – responsibility of laboratory or 
client?

�Needs of the clients?



REPORT WRITING

�Matrix used

�Summary of sampling  

�Summary of testing
�(Additional information: event specific method  
used, the information on the safety assessment 
of the targeted event)



REPORT WRITING

�Result

�Specific based on scope and test conducted 
�e.g based on   35S negative does not mean it is 
non GM

�Report should clearly specify that tests 
conducted, sample found negative

�Clear mention of LOD e.g 0.1%



REPORT WRITING

�Purpose of testing
�Detection

� Identification

�Quantification

�Threshold requirement



REPORT WRITING

� Report is specific based  on the applicant / 
customer needs:

� detect  / identify /  quantify 

� SOP number (name) should be mentioned if 
required

� Disclosure of measurement of uncertainty if 
required



TECHNICAL AND ADMINISTRATIVE REVIEW

�Approved by Technical Manager

�Authorised signatory as per Quality Manual



REPORT ISSUANCE

�Hard copy sign by authorized signatory

�Soft copy 
�Scanned  copy in pdf



COMPLIANCE WITH SET STANDARDS

�As per reference method e.g  ISO 17025 or 
country national standard



NABL102...........





CONFIDENTIALITY

�Duly coded samples

�Sample reception officer should not be part of 
report writing  or testing process



REPORTING

THANK   YOU


